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Pa3padoruukmu:

Crapmmii npenogasarens kadenpsl [pukinanHoit reogesun [lamposa

AL

Pabouas mporpamMma ITUCHMILIMHBEI (MOIYJsI) COCTaBI€Ha B COOTBETCTBUH C TpeboBaHusmu OI'OC
BO no cnenmansrocT 21.05.01 Ilpukiannas reoaes3usi, yTBepKASHHOTO MpUKa3oM MuHOOpHAYKH
ot 11.08.2020 Ne 944

ComnacoBaHue U yTBEPKACHUE

OTBETCTBEHHOE

Jlara, mpoTOKOII

Ne | [Togpaznenenue OUO Buza
JIALIO (Ipu HaNMUYUN)
1 Teonesuuecknit | [Ipexcenarensb ITonosues O. B. Paccmorpeno (23.01.2023, Ne 8
(baxysprer YY4EHOTO COBETa
¢axynbTera
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1. Heab 1 3a1a4um 0CBOEHMSI TUCUMUIIIMHBI (MOLYJIs1)

Llenb OCBOEHUS AWUCHUIUIUHBI - TMOMy4YeHHE OOYYarOIIMMUCS TEOPETHYECKUX 3HAHUU O
JOKYMEHTE, KaK CIIOKHOW HMH(OPMAIIMOHHON CHCTEME, CYIIHOCTH, (YHKIMAX, CBOHCTBAX U
MPU3HAKaX JIOKYMEHTa, OCHOBHBIX CIOCOOOB JOKYMEHTHPOBAHUS, KIACCU(PHUKAIIMKA JOKYMEHTOB,, a
TaKkKe MPAKTUUYECKUX HABBIKOB
(popMupoBaHH€) U TOTOBHOCTU K CAaMOCTOSITENIbHOW pa3paboTKe U UX MPUMEHEHUH B MOJITOTOBKE U
oOpMIIEHUH pA3NTUYHBIX BHUJIOB JOKYMEHTAIIMHM JUISl PEIICHHS KOMMYHHUKAIMOHHBIX 3aJad B
npodeccuoHaNbHOMN cdepe reoe3nIeCKUX MPOCKTOB.

3agayu N3y4eHUs TUCIUIUIAHBIL:

- U3y4YeHHE JTOKyMEHTOBEICHHUS KaK HayKu O JIOKyMEHTax, (OpMHUpOBaHUE MOHATUN O TIOKYMEHTE,
ero kiaccudukanuu, GyHKIHIX, CBOWCTBAX U MPU3HAKAX;

- OCBOCHHE HABBIKOB KJIACCHU(DHUKAIIMU U OpraHU3ANKN padOThl C JOKYMEHTAMHU Pa3IUYHBIX BUJIOB,
MOI/IEP KaHMS PAIIMOHATILHON CUCTEMBI IOKYMEHTAITMOHHOTO 00CCIICUCHHS;

- MOJTy4YEeHHUE KOMITETEHIUI o pa3paboTke TEXHUYECKOM, MPOEKTHOM u
OpraH3alllOHHO-PACIOPSAUTEILHON TOKYMEHTAuH, €€ O(GOPMIICHHIO C YYE€TOM IIOCTaBJICHHBIX
IeJaeH 1 3a1adg;

- (opmupoBaHHE YMEHHMH NPUMEHITH MOJIYYCHHBIE 3HAHHUS B MPAKTUYECKOM JEATEIbHOCTH,
OCYHICCTBIIATH IMMOUCK U paGOTaTB C KOHKPCTHBIMHU ANOKYMCHTAMH, PCHIATh MPAKTHYCCKUC 3aJa4vu,
MOJACPKUBATH CUCTEMY JOKYMEHTAIIMOHHOTO 00ECTICUCHHSI TPOILIECCOB PAOOTEHI.

2. IInanupyemble pe3yJbTaThl 00y4eHHs 0 JUCHHUILINHE (MOIYJII0), COOTHECEHHBIE C
IUIAHMPYEeMBIMH pPe3yJ1bTaTaMH 0CBOCHHS 00pa30BaTeIbHOM MPOTrpPaMMbl

Komnemenyuu, unouxamopbl u pe3ynomamsi 00y4eHus.
I1K-7 CriocoGeH ynpaBisiTh HHXEHEPHO-TEOIe3HUECKUMHU paboTaMu

[1K-7.1 [Inanupyet nHXEHEpHO-Teoe3ndeCcKie PaboThI

3namu:

I1K-7.1/3u1 Hopmatusnbie JIOKYMEHTBI u CTaHIAPTHI, peryaupyromue
WH)XEHEPHO-T€0/1e3MUeCKIe U3bICKaHUS

Ymems:

[TK-7.1/¥YM1 BeiOupars onTuMaabHbie METOABI M CPEICTBA I BHIIOTHEHHS M3bICKAHUN
Braoems:

IIK-7.1/HBl HaBeikamu wucnonbs3oBaHus reouHpopmannoHasix cucteM (IMC) s
aHaju3a palloHa CTPOUTENHCTBA U MOATOTOBKH ITUIAHOB

[1K-7.2 [InanupyeT HHXEHEpHO-TeoIe3ndeCcKie paboThI
3nams:
[1K-7.2/383 Conepxanue ©W METOIUKY CO3MaHHS TpaduIecKOr TOKyMEHTAIUH,
UCIOJIb3yEeMOM MPU MPOEKTUPOBAHUH U BBIIIOJHEHUU HHKEHEPHO-TE0JIE3UYECKUX padoT
Ymemu:
[IK-7.2/¥YM2 Wcnonb3oBaTh mporpamMMmubie cpeactBa nanoCAD juis  BBIOJHEHHUS
rpadudecKkux paboT U TPEXMEPHOTO MOJCIUPOBAHHUS 00BEKTOB
Braoemy:
[1K-7.2/HB2 HaBbikamu paboTsl B cucteMe nanoCad, HEOOXOUMBIMU JIJIsi BBITIOTHEHUS

rpaduYeCcKuX MPUIIOKEHUN, COCTABICHUS U O()OPMIICHHS TOMOTPaPUIECKUX TUIAHOB H
KapT u 3D MogenupoBaHus

I1K-7.3 TOTOBUT TEXHUYECKHI OTYET O BHIMOJIHEHHBIX HHKEHEPHO-T€0/Ie3NIECKUX paboTax
3uamo:
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[IK-7.3/3ul TpeGoBaHus K COIEpX)aHHIO U OPOPMIICHHIO TEXHHYECKHX OTYETOB IO
WH)XCHEPHO-T€O0/Ie3MUECKIUM H3BICKAHUSM COTJIACHO HOPMaTHBaM

IMIK-7.3/382 ConepxxaHue © METOAUKY CO3aHHUS TpadudyecKod TOKyMEHTAlluH,
UCTIOIB3yEeMOU MPU MPOSKTUPOBAHUH U BBIIIOJHEHUU HHKEHEPHO-TEOJIE3UYECKUX padoT

Ymemns:

[1K-7.3/Ym1 CucremaTuzupoBaTh U 00padaThIBaTh MOTYYEHHBIE T€0IC3NICCKHIE TAHHbBIC

Braoems:

[1K-7.3/HB1 HaBbikaMu MCTIOIB30BaHMS MPOTPAMMHOTO OOECIIEUeHUS 711 00paboTKH 1
BU3YyaJIM3aIHH Te0Ie3NICCKHIX JTaHHBIX

[TK-7.4 OpranuzyeT npor3BOJICTBO HHKCHEPHO-TE€OAE3UUECKUE pabOTHI

3uamo:

T1K-7.4/3u1 Opranu3zanvoHHbIE MIPUHLIUIIBI u STaInbl MIPOU3BOJICTBA
WH)XEHEPHO-T€0/Ie3NIeCKuX paboT

Yuems:

[1K-7.4/Ym1 OOGecnieunBath COONIONIEHWE HOPMATHBHBIX TPEOOBAaHWN W CTaHIIAPTOB
KauecTBa

Bnaoemw:
[1K-7.4/HB1 NHCTpyMEHTaMU KOHTPOJISI Ka4eCTBAa MH)KEHEPHO-T€0IC3NIECKIX padoT

[IK-7.5 Pa3pabareiBacT MeEpoONpuATHS JJIg TOBBIIIEHUS 3(PPEKTUBHOCTH MW KadecTBa
BBITTOJIHEHHSI THKEHEPHO-TEOIE3MYECKUX padoT

3name:

[1K-7.5/3u1 CoBpeMeHHBIC METO/IbI i TEXHOJIOTHH TTOBBITIICHUSI TOYHOCTH M HAJIC)KHOCTH
reo/Ie3NYECKUX U3MEPEHUI

Ymems:

[IK-7.5/Ym1 Pa3pabareiBaTh W BHEAPSATH MEPONPUATHS IO ONTHMHU3ALMU paboT u
CHIDKEHHIO 3aTpaT

Braoems:

[1K-7.5/HB1 HaBbpikamMu TpPUMEHEHHUS COBPEMEHHBIX IPOTPAMMHBIX CPEICTB IS
aBTOMaTHU3allMK U KOHTPOJIS KauyecTBa

ITIK-11 CnocobeH peann30oBbIBaTh CTPATETHIO TEXHOJIOTHYECKON MOJEPHU3AIIUN TTPOU3BOICTBA

[TIK-11.1 Beibupaer Humm u pa3pabOTKH CTpaTeTHu

3name:

[IK-11.1/382 Metonsl aBTOMaru3auuu padoT Mo opopmieHHI0, OOMEHY U XPaHEHUIO
AIIEKTPOHHOM JOKYMEHTALUU

Ymems:

[TIK-11.1/¥YM2 TIpou3BoauTh aBTOMAaTH3WpOBaHHOE OGOpMIIEHHE, XpaHEHHE W OOMEH
3JIEKTPOHHOM IOKYMEHTaIMen

Braoems:

IIK-11.1/HB2 HaBblkaMH HCHOJIB30BAaHUS CIEHUAIBHOTO MPOrPaMMHOTO 0OecreueHus
Ui opOpMIICHHS, XpaHEHUsI U 0OMEHA AIIEKTPOHHOHN TOKyMEHTaluei

I1K-11.2 Pa3pabaTbiBaeT cTpaTeruil TEXHOJIOTHUECKOW MOAEPHHU3AINN TIPOU3BOACTBA

Ne 000005043

3name:
[1K-11.2/311 3agaun u HanpaBJICHHUs] TEXHOJIOTHYECKOW MOICPHU3AITIT
Ymems:

[1K-11.2/¥YMm1 Pa3pabareiBaTh KOMIUIEKCHBIE TIJIAHBI BHEIPEHHUS HOBBIX TEXHOJIOTHH WU
000pynoBaHUs
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Braoems:

[IK-11.2/HB1 MertonamMmu pa3paOOTKW M peaau3alii CTpPaTeTuid TEXHOJOTHYECKON
MOJIEPHU3AIIMH C UCTIOIH30BAHHUEM COBPEMEHHBIX F€OMH(OPMAIIMOHHBIX TEXHOIOTUN

[TK-11.3 OcymecTBisieT moadop MOAXOIANINX TEXHOIOTHUECKUX PEIICHUH
3name:

IMK-11.3/3u1  CoBpemeHHBIE  TEXHOJOTHYECKHE pEIIeHHus W  000pyIoBaHHE,
MPUMEHSEMBIE B T€OJIC3UN U CMEKHBIX 001acTIX

Ymemns:

[MIK-11.3/¥YM] AHamu3upoBaTh TEXHUYECKHUE XAPAKTEPUCTHKA ¥  BO3MOXHOCTH
000pynoBaHUs

Braoemy:

I[MK-11.3/HB2 YMeHueM WHTETPUPOBATh HOBBIE TEXHOJIOTUH B CYIIECTBYIOIIYIO
IIPOM3BO/ICTBEHHYIO CPENY

3. MecTo aucuMiuinHbl B cTpykrype OIl

Hucrunmmaa  (momyns) B1.B.03.04 «OdopmiieHne MTOKyMEHTOB» OTHOCHUTCA K (opmupyemoit
y4acTHUKaMU 00pa30BaTeIbHBbIX OTHOIIEHUIN YacTu 00pa3oBaTeIbHONW MPOrpaMMbl U HU3ydaeTcs B
cemectpe(ax): 2.

B nmpouecce wu3yueHHMs AWCHUIUIMHBI CTYIEHT TOTOBHUTCS K PpEIICHUIO THUIOB  3ajad
npodecCHOHAIBHOW  AeAaTenbHOCTH, mnpenycMmorpeHHbix @OI'OC BO wu  obpazoBarenbHON
IIPOrpaMMON.

4. O6beM aMCUMIIMHBI (MOYJIs1) M BUABI Y4eOHOH padoThI

2
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Bcero 72 | 2 | 32 | 40

5. Copep:xanue TUCUMILIMHBI (MOLYJIs1)
5.1. Pa3aenbl, TeMbl AUCHUILINHBI H BUAbI 3aHATHH
("9achl TPOMEKYTOUHOM aTTECTAIMH HE YKa3bIBAIOTCS)

HaumenoBanue pazaena, TeMbl

00y4eHHs1, COOTHECCHHBIC C
pe3yiibTaTaMi OCBOCHHUS

[Tnanupyemblie pe3yabTaThl
MIPOrPaMMBbI

[IpakTyeckue 3aHATUS
CamocrosTenpHas paboTa

Bcero
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Pasnen 1. TeopeTtuueckue 15 6 9| IIK-7.1
OCHOBBI JOKYMEHTOBEICHUA I1IK-7.2
Tema 1.1. CoiicTBa u GyHKIHM 5/ 2 3| HK-7.3
JIOKYMEHTOB IK-7.5
Tema 1.2. Knaccudukanus 5 2 3
JOKYMEHTOB

Tema 1.3. CiocoObl U cpesicTBa 5 2 3
JTOKYMEHTHUPOBAHUS

Pa3nen 2. TpeOoBaHus k 17 8 9| IIK-7.3
COCTABJICHUIO U 0(pOpMJICHHIO I1K-7.4
TEeXHHUYECKOM JOKYMEHTAIlUU IIK-7.5
Tema 2.1. CTpyKTypa JOKyMeHTa 8| 4| 4| IK-11.1
Tema 2.2. CocTaBieHue u 9 4 5| MK-11.2
odopmiteHre CITyKeOHBIX

JOKYMEHTOB

Pa3zngen 3. ABTromarusanus 18 8 10| IIK-7.1
opopMiIeHUA TOKYMEHTALMHU [1IK-7.2
Tema 3.1. TexcToBble pegakTopsi | 9| 4| 5| HK-7.3
HPOIIECCOPBI HK-11.1
Tema 3.2. Cpeacrsa 9 4] 5| HK-11.2
pEeIaKTUPOBAHUS TEKCTA M TAOJHII. TK-11.3
Habop maremaTn4ecKkux TEKCTOB

Paznen 4. Benenue ssiekrponnoii | 22| 10( 12| IIK-7.3
NepenucKu u I1K-7.5
HAYYHO-TEXHUYECKHIl CTHIIb

Tema 4.1. JlenoBas 31eKTpOHHAS 5 2 3
nepenucKa

Tema 4.2. Cnenuduka 5 2 3
MOCTPOCHUS TEKCTA JICTIOBBIX

IuceM

Tema 4.3. Ctunuctuyeckue 5 2 3
0COOCHHOCTH

HAYYHO-TEXHUYECKUX TEKCTOB

Tewma 4.4. Conepxanue 7 4 3
HAyYHO-TEXHUYECKHUX TEKCTOB

Hroro 72| 32| 40

5.2. Conep:kanue pa3aeyoB, TeM JUCHHUILUIAH U (DOPMBI TEKYIIEr0 KOHTPOJIS

Pa3zoen 1. Teopemuueckue 0cHO8bL 0OKYMEHMOBEOCHUS

Tema 1.1. Ceoticmea u ¢pyHkyuu 0OKyMeHmos

OOume ¢yHkuuu nokymeHta. CrenuanbHble (YHKIMH JOKYMEHTA. XapaKTepHCTHKa, CBOMCTBA M
Bubl HHpopMaru. MHpopMamoHHbIe CBOMCTBA U KOMMYHHKATUBHBIE BO3MOXKHOCTHU JIOKYMEHTA.

Tema 1.2. Knaccughuxayus 0okymenmos

HOpMaTI/IBHO-TeXHI/ILIeCKaH AOKYMCHTAaIus:

Ne 000005043

BUIBI

HOPMAaTUBHO-TEXHUUECKUX JTOKYMECHTOB B
Poccutickoit denepanuu. OOmeTeXHUYECKUEe CUCTEMBbI cTaHaapToB. CTaHmapTh3aius B 0ONacTH
WH()OPMAITMOHHBIX TEXHOJIOTHI. MeTposiorus.
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Tema 1.3. Cnocobwi u cpedcmea 00KyMeHmupo8aHus

[TonsiTue noKkymeHTHUpOBaHUS. Pa3BuTHE CPEACTB JOKYMEHTHUPOBAHUS. DJICKTPOHHBIN JOKYMEHT.
Texymuii KOHTPOJIb

Bun (hopma) konTpoms

[TpakTuueckas padora

Pazoen 2. Tpebosanusn Kk cocmaenenuro u ohopmienur0 mexHu4ecKou 0OKymeHmayuu

Tema 2.1. Cmpykmypa 0oxymenma

CocTaB OCHOBHBIX PEKBU3UTOB JoKyMeHTa. HopmaruBHbIe TpeOoBaHUs K 0(OPMIICHUIO PEKBU3UTOB.
TpeboBanus, npeabsaBIsieMble K OTaHKaM JOKYMEHTOB.

Texyuuit KOHTPOJIb

Bun (hopma) koHTpOIIS

[IpakTuueckas pabora

Tema 2.2. Cocmasnenue u oghopmienue CrysHceoOHbIX OOKYMEHMO8

Bunel ciyxeOHBIX JOKyMeHTOB. DopMa U CTPYKTypa CIyKeOHBIX JOKyMEHTOB. CuCTeMbl
JOKYMEHTAIIUH.

Texyuuii KOHTPOJIb

Bun (hopma) koHTpOIIS

[IpakTuueckas padora

Pa3zoen 3. Aemomamu3zayus oghopmnenun 0oKymenmauuu

Tema 3.1. Texcmosvle pedakmopbl u npoyeccopbvl

QYHKIUN TEKCTOBBIX PENAKTOPOB. Buabl penakropoB. OPyHKIHUU TEKCTOBBIX INPOLECCOPOB. Buabl
npoueccopoB. M3aarenbckre CUCTEMBL.

Tema 3.2. Cpeocmea pedakmupoeanus mekcma u maoauy. Habop mamemamuyeckux mexkcmos

OcHOBHbBIE 3JIEMEHTHI TEKCTOBOTO JOKyMeHTa. PenaktupoBaHue [0oKyMeHTa. PenaktupoBaHue
cuMBOJIOB. PenaktupoBanme ctpok. PemaktupoBanue QparmenTtoB. dopmarhpoBaHUE TEKCTa.
Pabota c Tabaumnamu. Pabora ¢ pegaktopom Gopmyi.

Texymuii KOHTPOJIb

Bun (hopma) konTpoOms

[TpakTuueckas padora

Pazoen 4. Bedenue 3nekmponHol nepenucku U HayYHoO-mexHu4ecKuii Cmuib

Tema 4.1. /lenosas snekmpouHas nepenucka

[IpenmyriecTBa MEKTPOHHON MOUTHI. BUIBI 37eKTpOHHBIX MUceM. PaboTa ¢ MOYTOBBIM KIIMEHTOM.
Oc00EHHOCTH JIEJIOBOTO OOIIECHHMSI IO AIEKTPOHHON TToUuTe. ITHUKA
JIETIOBOM TIEPEITHUCKH.
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Tema 4.2. Cneyughuxa nocmpoenus mexkcma 0en08uix nucem

[IpaBuna nemoBoM MEPENUCKU MO ANIEKTPOHHOM mouTe. CTaHmapTHAs CTPYKTypa SJIEKTPOHHOTO
nucbMa. Anpecanuda u tema. Tekct nucbma. [lonnuce. Bnoxenus. [lepeaapecanus.

Tema 4.3. Cmurucmuyeckue 0COOEHHOCMU HAYYHO-MEXHUUECKUX MeKCMO8

OOmiast xapakTepucTHKa HaydyHOro cTuis. [lomcTunmu HayyHOro CTHAS pedd. JKaHpbhl HaydHOTO
CTUIS. SI3bIKOBBIE TPH3HAKH HAyYHO-TEXHHMYECKOTO CTHIsA. Mopdomoruueckue MNpU3HAKH
HAy4YHO-TEXHUYECKOTo cTUiIs. CHHTaKCUYECKUE MPU3HAKU HAyYHO-TEXHUYECKOTO CTHIIS.

Texyuuii KOHTPOJIb

Bun (hopma) koHTpOIIs

[TpakTuueckas padora

Tema 4.4. Cooepoicanue HayuHO-MeXHUYECKUX MEKCMO8

[Ipu3Haku Hay4YHO-TEXHUYECKOro CTHIA. OCHOBHBIE CHOCOOBI TOCTPOEHHS HAyYHOIO TEKCTa.
CrpykTypa Hay4dHOTO TeKcTa. PeakTupoBaHre HayqHO-TEXHUUECKOTo TekcTa. CrocoObl H3II0KEHUS.

6. Illops1oK NpoBeIeHUsI MPOMEKYTOYHOM ATTeCTALUMN

[Topsimok  mpoBeAeHHUS TMPOMEKYTOUHOM  aTTeCTalMM  pPEerIaMeHTUPYETCS  JIOKaJIbHBIMU
HOPMaTUBHBIMU aKTaMU YHHUBEpPCUTETA:
- ITlonoxenuemM o Qopmax, MEPUOTUYHOCTH, MOPSAKE TEKYIIEro KOHTPOJS YCIEBAEMOCTH U
MPOMEXKYTOYHON arrecTanud OOy4aroUIMXcsi MO OCHOBHBIM OOpPa30BaTENIbHBIM MpOrpammam
BBICIIIETO 00pa3oBaHWs — IporpamMmmam OakajlaBpuara, mporpamMmam CIEHUalIUTeTa, MporpaMmam
MarucTparypbl B (eaepasbHOM TOCYIapCTBEHHOM OOIKETHOM O0Opa30BaTEIbHOM YUPEKACHUU
BbICIIEro 00pa3oBaHusi «MOCKOBCKHI TOCYIapCTBEHHBI YHHUBEPCHUTET T'€0/Ie3UH U KapTorpadum»,
1.6 «Opra"nuzanus ¥ NpoBeICHUE MTPOMEKYTOUHOM aTTECTALUI.
- IlonoxeHneM O MOpPsSAKE OCYHIECTBIEHUS OOpa30BaTEIbHOTO MPOIECCa, MPOBEACHUS TEKYILEro
KOHTPOJISL YCIIEBAEMOCTHM M IPOMEXKYTOYHOW arrecranuu OOydyalomuxcsi C MpUMEHEHUEM
AIIEKTPOHHOTO OOy4YeHUs M JHUCTAHIUOHHBIX OOpPa30BaTENbHBIX TEXHOJOTUH B (QeneparbHOM
TOCYJapCTBEHHOM  OIOKETHOM  OOpa30BAaTEIbHOM  YUPEXKJACHHH  BBICIIETO  OOpa3oBaHUS
«MOCKOBCKHMI TOCYIapCTBEHHBIM YHUBEPCHUTET Teofe3nu W KapTtorpadum», m.8 «lIpoBenenue
MPOMEXYTOUHOM aTTectanuu ¢ npuMmeHeHuem S0 u JJOT».

Hpomeofcymowaﬂ ammecmayust. 361'-!61’1’1, 2 cemecmp.

HpI/I IpOBCACHNU HpOMC)KYTOHHOﬁ arTeCTalluv, YYUTBIBAIOTCA  PC3YJIbTAThl OLCHUBAHUA,
IMOJIYYCHHBIC 3a KaX(HBIﬁ 9JICMCHT OLICHUBAHUA B XOAC TCKYLICTO KOHTPOJIA. HpI/I IMPOBCACHUU
OLICHUBAHUSA IO BOIIPOCAM U 3aldHUAM, YKa3aHHBIM B GI/IJIGTG, B X0A€ HpOMG)KyTO‘-IHOfI arrecranmuu
npenoaaBaTcyib MOKCT 3a1aBaTb 1-3 JAOIMMOJIHUTCIIBHBIX BOIIPOCOB.

7. OnleHOYHbIE MATEPUAJIbI TEKYLIEr0 KOHTPOJIA

Pa3zoen 1. Teopemuueckue 0cHO8bl 0OKYMEHMOBEOCHUSA
Konmponupyemwie H/IK: IIK-7.1 I[IK-7.2 IIK-7.3 IIK-7.5

Tema 1.3. Cnocodwvl u cpedcmsa 00KyMeHMUPOBAHUSL
dopma KoHTpoIIs1/01IeHOYHOE cpencTBO: [IpakTudeckas padora
Bonpocsi/3ananus:
1. ITpaktrueckas pabota Nel «JlokyMeHTanmmOHHOE 0OecTieueHre yIpaBICHUS
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Pa3zoen 2. Tpedoeanusn Kk cocmasnenuro u 0QhpopmieHu0 mexHu4ecKou 0OKymeHmayuu
Koumponupyemvie U/IK: I1IK-7.3 IIK-7.4 [IK-7.5 IIK-11.1 [IK-11.2

Tema 2.1. Cmpyxkmypa 0okymenma
®opma KoHTpoIst/oLeHoYHOE cpeacTBo: [IpakTuueckas pabora
Bonpocsi/3ananus:
1. IIpaktrueckas padota Ne2 «MozaenupoBaHue JOKYMEHTOO00POTa MIPEATIPUSTUS

Tema 2.2. Cocmasnenue u oghopmienue CrysHceoOHbIX OOKYMEHMO8
dopma KoHTpos1/o1eHoUHOE cpencTBo: [IpakTuueckas padora
Bomnpocsi/3ananus:
1. Ilpaktuueckas padora Ne2 «MoaenupoBaHue JOKyMEHTO000pOTa IMPEAIPHATHS

Pazoen 3. Asmomamu3zayusa oghpopmnenus 0oKymenmayuu
Koumponupyemvie U/IK: 1IK-7.1 IIK-7.2 I[IK-7.3 I[IK-11.1 I[IK-11.2 [IK-11.3

Tema 3.2. Cpeocmea pedakmupoganus mexcma u mabauy. Habop mamemamuueckux mexkcmog
dopma KoHTpos1/onieHoYHOE cpencTBo: [IpakTuueckas padora
Bomnpocsi/3ananus:
1. Ilpaktuueckas padora Ne3 «OdopmieHne peKBU3UTOB CIYKEOHBIX JOKYMEHTOB)

Pazoen 4. Bedenue 3nekmponHoll nepenucku u HayYHoO-mexHu4ecKuii Cmuib
Koumponupyemvie M/[K: 1IK-7.3 IIK-7.5

Tema 4.3. Cmunucmuueckue 0ocobeHHOCMU HAYYHO-MEXHUYECKUX MEKCMO8
dopma KoHTpoIIs1/oLleHoUHOE cpencTBo: [IpakTuueckas padora

Bomnpocsi/3ananus:
1. Ilpaktuueckas padora Ned «PenakTupoBaHue HayYHO-TEXHUYECKOTO TEKCTa»

8. OueHo4YHBIC MaTepHAJIbI IPOMEKYTOYHOM aTTeCTALMHA

2 cemecmp, 3auem
Koumponupyemovie U/IK: IIK-7.1 [IK-11.1 [IK-7.2 IIK-11.2 IIK-7.3 I[IK-11.3 IIK-7.4 [IK-7.5
Bomnpocsei/3ananus:

1. Yto BKIIOUAET B C€OSl OHATHE «JIOKYMEHT»?

2. Uto Takoe «cucrema JJIOKyMEHTalumu» ?

3. B ueM B3auMOCBS3b MOHATUN «UHPOPMALIUA» U «JOKYMEHT»?

4. T'me 3aKkperieHbl ONpEesICeHUs] OCHOBHBIX MOHATHH Mpo(ecCHOHAIbHBIX TEPMHUHOB IO
JIEJIONIPOU3BOICTBY ?

5. 3amaun 1eI0NpPOU3BOJICTBA, TOKYMEHTUPOBAHMS, JOKYMEHTOBEACHUS, TOKyMEHTO000pOTa,
apXUBHOTIO Jena’?

6. KakoBbl 0OCHOBHBIE ()YHKIIUU TOKYMEHTa?
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7. YTO Takoe «pPEKBUZUTY?

8. Ilepeuniciute OCHOBHBIE PEKBU3UTHI.

9. ln1s 4ero CiIyKUT pErucTpalMOHHbI HOMEp T0KyMeHTa?

10. B xakux ciiydasx OCyIIECTBISETCS COINIACOBAHUE JOKyMEHTA?

11. C kako¥ 11eN1bI0 CTaBUTCS MeUaTh Ha JOKYMEHTE?

12. C xakoii LeNbI0 UCTONb3YIOT B JOKYMEHTE PEKBU3UT «IIPUIIOKEHHE» ?
13. Kakue Bupl ciyeOHBIX OTMETOK IIPUMEHSIOT Ha JJOKyMEHTax?

14. Yto Takoe TEKCTOBBIN pelakTop?

15. Yro Takoe TEKCTOBBIN mpoleccop?

16. B yeM oTnuume TEKCTOBOTO PelaKTopa U TEKCTOBOIO Iipolieccopa’?

17. Ans vero npennasnadensl HUC (HacTonbHbIE N31ATENBCKUE CUCTEMBI)?
18. Uro Ttakoe arpulyThl (hopMaTupOBaHHUS CUMBOJIOB?

19. Kakyto CTpyKTypy AOJKHO UMETH JEJI0BOE ANEKTPOHHOE TUCHMO?

20. IlepeuncnuTe OCHOBHBIE ITpaBUJIa HAIIMCAHMSI AIEKTPOHHOIO ITMChMA.
21. Jlns 4ero ciiy>kKUT Hay4HO-TEXHUYECKUI CTUIIb?

22. Ha3zoBuTe BeqylIME CBOWCTBA HAyYHO-TEXHUUECKOTO CTUJISI KOMMYHHUKALINH.
23. Kakue CylecTBYIOT A3bIKOBbIE IPU3HAKN HAyYHO-TEXHUUECKOTO CTUIIS?

24. Kakue cyniecTByIOT ClIocOObI M3JI0KEeHUs Marepuaa?

9. MaTepuajibHO-TeXHHUYECKOE H Y4eOHO-MeTOAuYeCcKoe odecneyeHue QU CIUTIIUHbI
9.1. IlepeyeHb OCHOBHOM M JONOJHHUTEIbHON Y4eOHOH JTUTEPaTypPbl
Ocnoeénas rumepamypa
1. Tpostackast A. WM. Jlenmosast atrka: ydueOHoe mocodue / A. U. Tpositackas. - [lenoBas sTuka -

CaparoB: Aii [lu Op Menua, 2019. - 145 c. - 978-5-4486-0617-5. - Tekct: anexrponusiii // IPR
SMART: [caiit]. - URL: https://www.iprbookshop.ru/83263.html - Pexxum noctyma: mo moamnucke

Jlononnumenvuas numepamypa
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1. Eropuenxko T. . [lenonpou3BoACTBO U JOKYMEHTOOOOPOT HA MPEANPUATHH: yueOHOE TocoOue
(xypc nekuuit) / T. Y. Eropuenxko. - [lenonpou3BoACTBO U TOKYMEHTOOOOPOT Ha MPEINpUATHH -
Cumodepononb: YHUBEPCUTET SKOHOMHUKH W ympaBinenus, 2023. - 268 c. - 2227-8397. - Tekcrt:
snekTpoHHbI // [PR SMART: [caiit]. - URL: https://www.iprbookshop.ru/136265.html - Pexxum
JOCTYTIA: TI0 TIOAMTUCKE

9.2. [IpodeccuonanbHble 0a3bl JAHHBIX U pecypcbl «MHTEepHET», K KOTOPBIM 00ecneuynBaeTcs
AOCTYN 00YyYAKOIIMXCS

IIpogheccuonanvruvie 6azvi Oanubix
1. https://www.garant.ru - Uadopmanmonno-npaBoBoi noprain "[‘apant”

Pecypcor « Unmeprnem»
1. https://sdo.miigaik.ru/ - Cuctema quctanmuontnoro ooyuenuss MUNTAuK

9.3. IIporpamMHoe oGecnieyeHne U MH(POPMALIMOHHO-CIIPABOYHBIE CHCTEMbI, HCIIOJIb3yeMble
NPH OCYLIEeCTBJICHHH 00pa30BaTeIbHOIO NMpoLecca Mo JUCHUIIINHE

Ilepeuens npoepammHozo obecneyeHus
(0bHOBNIeHUe NPOU3BOOUMCS NO Mepe NOSABNIeHUs HOBbIX 8EPCULL NPOSPAMMDbL)

He ucnonb3yercs.

Ilepeuens uHghopmayuoHHO-CRPABOUHBIX CUCTEM
(0OHOBIeHUEe BLINONHAENICS €HCEHEDENbHO)

He ucnonb3yercsi.
9.4. O6opynoBaHue U TEXHHYECKHE CPeACTBA 00yUeHH s

JInst mpaKTU4eCKUX 3aHSITUI
MenoBas nocka - 1 mr.
Husenup H-3 - 2 mt.
HuBunup onTUKO-MEXaHUYECKUH - 5 IIT.
Onrnueckuii reomonut 3T2KII - 15 mt.
Cxanep - | mr.

10. MeTonuyeckue yKazaHusi 10 OCBOCHHUIO IMCIUIIMHBI (MOXYJIA)

OcBoenne oOyyaromumcst ydeOHOW aucuuIuinHbl «OdopMieHHe AOKYMEHTOB» IpeIoiaraet
M3y4eHHE MaTepHUaioB JTUCIUIUIMHBI HA ayIUTOPHBIX 3aHATHUSIX U B XOAE CaMOCTOSITEIILHON paboThlI.
AyIATOpHBIC 3aHATHS TPOXOAAT B (QopMme JEKIWW, NMPaKkTUYeCKuX 3aHsATHH. CaMocTosTelbHAs
paboTa BKIIIOYAET Pa3HOOOPa3HBIM KOMIUIEKC BUIOB M (OpM pabOThI 00yUarOITuXCs.
CamocrositenpHass pabora ctyaeHToB (CPC) mo3BosisieT mpenMeTHO BBIPaOOTaTh aHAJIMTHYECKHE
HaBbIKH, 00€CIIEYUTh MOHUMAHUE TEOPUU U IOPUIUUYECKON MPAKTHKHU, O0JI€e 0CO3HAHHO OTHOCHUTHCS
K YPOBHIO cBO€i nmpodeccronanbHoi moarotoku. CPC cmocoOCTBYeT pa3BUTHIO UX MBICIHTEIIBHON
NeSITeIbHOCTH, O0OECIeYMBAET YCBOEHHE OIPENEJICHHOr0 y4yeOHOro Marepuana MU IMpeloCTaBiseT
HEO0OXOMMYIO TOATOTOBKY JUISl pPEHICHHS KOHKPETHBIX MPAKTUYECKUX 3a/ad, BXOAAIIUX B HX
oynymue npodeccuonanbabie o0si3anHocTi. CPC HampaBieHa Ha o0ecriedeHre WHIUBU Ty TH3aIliN
IIpYU U3YYEHHUH Kypca, Ha pa3BUTHE CIIOCOOHOCTEN U BO3MOXKHOCTEH, Ha MEPCOHU(PUKAIINIO KOHTPOJIS
3a KaueCTBOM OOyYCHHSI.

[Ipu moAroToBKe K MPaKTUYECKUM 3aHITHUSIM, PYKOBOACTBYSCH INIAHOM U CITUCKOM PEKOMEHIyeMOM
JTUTEepaTypbl, HEOOXOAUMO HM3YYUTh TEMY TaK, 4TOObI MO KaKIOMy W3 MPEUIOKEHHBIX BOIMPOCOB
CTYJIEHT MOT JaTh pa3BEpHYTHII, OOCTOSATENbHBIN 0TBEeT. BHeaynuropHas camocTrosTenbHas pabora
CTYJIEHTOB BKJIIOYAET:
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- paboTa HaJl KOHCIIEKTOM JICKIUU;

- IOATOTOBKA K MPAKTUYECKOMY 3aHSITHIO;

- IOJITOTOBKA K MPAaKTUYECKOMY 3aHATHIO ¢ TAM;

- JopaboTKa KOHCIIEKTa JEKIUH C MpPUMEHEHHEM Yy4eOHUKA, METOIWYECKOW JHMTeparyphbl,
JIOTIOJIHUTENBHOM JINTEPATyPHI;

- mo1oop, U3yUyeHHe, aHaIN3 U KOHCIIEKTUPOBaHHE PEKOMEHIOBAHHOM TUTEPaTyphl;

- CaMOCTOATEIbHOE U3yUYEHHUE OTACIBHBIX TEM, aparpagos;

- IOATOTOBKA K 3K3aMEHY.

Jljig ycrienmHoro 0CBOeHMs y4eOHOM TUCIUIUIMHBI U JOCTHKEHUS TIOCTABJICHHBIX 11eJiell He0OX0AuMO
BHHMATEJILHO O3HAKOMHUTBLCSI HACTOSIICH paboueld mporpaMMbl y4eOHOW TUCIUIIIMHBL. Ee MoxeT
MPEJICTaBUTh TperoiaBaTeslb Ha BBOJHOW JEKIUU WM CAMOCTOSITENIbHO O0y4aroImUicss UCTIOIb3YyeT
nH(popmaruio Ha opunraabHoM MHTEpHET-CcaiiTe YHUBEpCUTETA.

Cnenyer oOpaTuTh BHMMAaHHE Ha CIHMCOK OCHOBHOM U JOMOJHUTEIBHOW JUTEPaTyphl, KOTOpas
MMEeTCs B AJIEKTPOHHON OMOIMOTEUHOM cucTteMe YHUBEPCHUTET, Ha Ipe/yiaraeMble MpenogaBareieM
pecypcsl HH(DOPMallMOHHO-TEIEKOMMYHHUKAIIMOHHOM cetn HTepHeT. DTa nndopmanus HeoOXoauma
JUTSI CAMOCTOSTEITLHOM paboThl 00y4JaroIIerocs.

Onucanue 603moxcnocmeii usyuenusn oucyunaunvt auyanu ¢ OB3 u uneanuoamu

[Tpu HEoOxonuMOCTH 00YUYEHHS! CTYICHTOB-UHBAIMJIOB U JIUI C OTPAHUYEHHBIMH BO3MOKHOCTSIMU
3M0pOBBSl  ayAMUTOPHBIE 3aHATUA MOTYT OBITh 3aMEHEHbl WM JIONOJHEHBl H3yYEeHUEM
MOJTHOTEKCTOBBIX  JIEKIMW, TMpPEe3eHTalluid, BHAECO- M ayguoOMarepuajioB B  AJIEKTPOHHOU
nHpopmarmonHo-oopazoBarensHoii cpene (DUMOC) yuuBepcutera. MHIMBUAYaTbHBIC 3aJaHUS
MoAOUpPAIOTCS B aallTUPOBAHHBIX K OTPaHUYEHUSIM 310pOBbs (hopMax (MUCBMEHHO WM YCTHO, B
dbopme mipeseHTarnuii). BeiOop MeTo0B 00ydYeHHUST 3aBUCHT OT WX JOCTYIMHOCTH JUIsl MHBAIUIIOB M
JIUI] C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMU 3710POBbSI.

PaGouas mporpamma AMCHMIUIMHBI U1 WUHBAJIUAOB U JIUI C OFPAaHUYCHHBIMU BO3MOXKHOCTSIMHU
30pOBBS pa3zpadaThIBaeTCs HHANBUAYAIBHO C YUETOM OCOOCHHOCTEH MCUX0()HU3NUECKOTO pa3BUTHS,
WHAUBUAYATbHBIX BOBMOKHOCTEH U COCTOSHUS 30POBbS TAKUX 00YUYaIOLITUXCS.
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